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Hello Dear Hall group leaders,

Welcome back to the Mapua Hall in 2021, we have been doing a little house keeping here at the Hall as we gear for
a new year so here follows a few notes to remember:

A reminder to ensure all external doors and windows are locked when you leave, there have been a few
instances of the front door and back door left open overnight.

There is a key for the Bill Marris projector desk missing from the outside lock box, if it happens to be in your
pocket could you please return it to the lock box.

AV in Main Hall - the headset microphones should be stored without batteries in place so please take the
batteries out when you have finished using them, otherwise they continue to drain power while on standby. 

Soon a volunteer will be building a case around the AV equipment that is in the store room, until then please
refrain from changing any settings on the main unit (in the store room) - all general user functions can be
accessed through the main AV cupboard in the Hall.

If you have any flyers or announcements for your classes here at the Hall I am happy to add them to the
monthly eNews which I try to send in the first week of each month.

Please don't hesitate to get in touch should you have any other suggestions or concerns.

Thank you and all the Best for the New Year ahead.

Anita Green
Hall Coordinator

72 Aranui Road, Mapua 7005 l Ph) 03 540 2330 
Office Hours: 9.30am - 12.30pm l Monday, Wednesday & Thursday
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